
 

Quick Guide Checklist for children 
(under 16 years of age) 

 
□ Bring a check book (or money order) for payment to the US Department of State  

(credit cards are NOT accepted). A separate check or money order is required for EACH application.  

□ Bring a separate form of payment to the Denali Borough Office for the processing fee (cash, check,  

or credit card)  

□ BOTH parents and the child(ren) must be present and apply in person at the Borough office 

together 
 
 IF ONLY ONE PARENT APPEARS, YOU MUST ALSO SUBMIT ONE OF THE FOLLOWING: 
 

- Second parent's notarized written statement or DS-3053 (including the child's full name and date of 
birth) consenting to the passport issuance for the child. 
The notarized statement cannot be more than three months old and must be signed and notarized on the 
same day, and must come with a photocopy of the front and back side of the second parent's 
government-issued photo identification; OR 
- Second parent’s death certificate if second parent is deceased; OR 
- Primary evidence of sole authority to apply; OR 
- A written statement or DS-5525 (made under penalty of perjury) explaining in detail the second parent's 
unavailability. 
 

□ Proof of U.S Citizenship: Child’s Original Birth Certificate (NO COPIES) 

 And or previous passport book if the child has one  

□ Proof of Parental Relationship Child’s Original Birth Certificate (NO COPIES) 

□ Both parents’ valid driver’s licenses (copy of FRONT and BACK), copies can be made at the 

Borough office  

□ Color Photo 

□ Appropriate Passport Form – To save time you can download a passport application form online at  

http://travel.state.gov/ OR you may fill the form out at the Borough office. If you fill out the form in 
advance, it must be with A BLACK INK PEN and printed on separate sheets. All first time applicants will 
use Form DS-11  

□ Do NOT sign the application until you appear in front of a Passport Acceptance Agent in person and 

are asked to do so. 
 

If you do not have the documents listed above, you may use these 
alternative documents: Proof of U.S. Citizenship  

This must be in the form of one of the following:  
• Certified Birth Certificate issued by the City, County, or State. (A Hospital issued Birth Certificate alone 
is not acceptable). Certificate must show 6 points: file date, full name of applicant, date and place of birth, 
signature of the registrar, raised, embossed, or multi-colored seal of issuing office, full name(s) of 
parent(s)  
• Previous US Passport  
• Certificate of Citizenship  
• Naturalization Certificate  
 
Please bring Proof of Identify.  
This must be in the form of one of the following:  
• Valid US Driver’s License, Government ID, or Military Photo ID  
• Previous US Passport  
• Naturalization Certificate  
• Certificate of Citizenship  

 


